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Study title:						                                                         IRAS number:    			
All those involved in the above study must read the Protocol, Laboratory manuals (and amendments if applicable), submit their CV and GCP certificate and understand their role as outlined in the protocol.

	
	Name (print)
	Job title
	Signature
	Signed Initials
	List of Laboratory Duties 
	Laboratory Lead Signature
	Start date
	Leaving date
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Key for list of duty categories:
	  
	1.
	Generating and updating study related laboratory documents
	9.
	Maintain Laboratory file 

	2.
	Laboratory Staff Training
	10.
	Creation of interim and or final report 

	3.
	Equipment Maintenance 
	11.
	Sign-off of report

	4.
	Consumables Management
	12
	Communication with Sponsor contact 

	5.
	Quality Control/Assurance procedures
	13.
	Logging and escalation of deviations

	6.
	Sample processing
	14.
	Archiving 

	7.
	Sample results and reporting
	Other study-specific laboratory duties (provide details):

	8.
	Specimen Transfer and Specimen Destruction
	15.
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